Sampath-kumar Kanagarathnam  EA, ATA
IRS Enrolled Agent & Accredited Tax Advisor

SAM TAX & ACCOUNTING, INC
32985 Hamilton Court Ste 100 D, Farmington Hills, MI 48334
Phone : (248) 987 6600  Fax : (248) 987 6601  Email: contact@sampathea.com Website : www.sampathea.com

PERSONAL TAX RETURN CHECK LIST
(Please EMAIL/FAX  a copy of 2011 Federal and State Tax Returns and signed letter of Engagement)
	SSN, Name, DOB & Job Title  (Please match the information exactly same as per your SSN card / US Visa/passport)

	SSN / ITIN 
	First Name
	Middle initial
	Last Name
	Date of Birth

mm    dd      yr
	Occupation

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	 
	
	 
	
	
	
	
	
	
	 

	dependents (183 days residency period required for visiting parents & kids moved to USA in 2012. Please refer FAQ)
	Relationship

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	To those who don’t have SSN and eligible for ITIN, please provide their information along with the first page, visa page of their passports &  I-94 


	CURRENT RESIDENTIAL ADDRESS 

	Street Address
	Apt. No
	City
	State
	Zip Code

	
	
	
	
	

	(Only if you changed your address in 2012, please provide past addresses below)

	
	
	
	
	

	
	
	
	
	

	Day time Phone 
	Evening Phone
	Cell Phone
	Personal Email ID

	(         ) -       -  
	(         ) -       -  
	(         ) -          -  
	                   @


	If you/your spouse lived/worked in a city which has City Income taxes during 2012, please provide the 

City names and we’ll provide the CITY TAX RETURN based on your city of residence

	Tax Payer City Worked
	Spouse City Worked
	Joint residency City

	
	
	

	. 
	
	


	please provide your Bank Details for Direct Deposits / Payments

	Name of the bank
	Routing Number
	Account Number
	Checking/

Savings

	
	
	
	
	
	
	
	
	
	
	
	


	Child Care / Day Care Expenses, if any

	Federal ID number of the Day Care Center /SSN of the Individual Day care provider
	Name of the Day care Center/Individual
	Address of the Day care Center/Individual
	Amount Paid in 2012
	Name of    the kid

	
	
	
	
	
	
	
	
	
	
	
	$
	

	
	
	
	
	
	
	
	
	
	
	
	$
	


	2012 Student Loan Interest 
	Tax Payer             - 
	Spouse    -


	Tuition fees paid and other eligible expenses for American opportunity & Life Time Learning Credits

	Name of Student
	Name of the Institution
	Amount Paid
	4 yr college/graduate/other

	
	
	$
	

	
	
	$
	


	Alimony paid
In 2012
	Spouse
	Amount

Paid
	Adoption Expenses, if any

	
	First Name
	Last Name
	SSN
	
	

	
	
	
	
	
	


	IRA Contributions, if any (If you plan to contribute, then you should contribute before APRIL 15, 2013)

	Traditional IRA
	Taxpayer Contribution - $ 
	Spouse Contribution - $

	ROTH IRA
	Taxpayer Contribution - $
	Spouse Contribution - $


	APARTMENT/CONDO/HOME RENT PAID IN 2012  ( With income limitations, few states allow some credit)

	Monthly Rent
	Name of the Landlord and Address
	Residency in 2012 

	$
	
	  From                           to 


	MOVING EXPENSES (Only if you moved in 2012 and your new home is more than 50 miles from old home) Meals expenses excluded

	Date of Move
	Moved from
	Moved 
to
	Did you move due to change in job location
	Number of miles from OLD residence to NEW workplace
	Number of miles from OLD residence to OLD workplace
	Amount spent for transportation of Household goods
	Amount spent for travel & Lodging during the move
	Moving expenses reimbursed by the employer

	
	
	
	
	
	
	$
	$
	$


	PLEASE PROVIDE THE INCOME & EXPENSES VIDE ATTACHMENTS
	Pl. attach below

	W-2 Salary Income
	Please attach the PDF in the next box or separately in the email
	

	Dividend Income
	Please attach the 1099 in the next box or separately in the email
	

	Interest Income

Please provide for both USA & India from Jan-Dec’12
(In India they calculate from 
Apr-Mar)
	For US Interest, please attach 1099-Int.  If you don’t have India Interest Statements, please check your bank account statements from Jan-Dec’12 and provide the Interest Received and TDS deducted as per the following example
1. STATE BANK OF INDIA =  Interest – INR 2850   TDS – INR 862

2. HDFC BANK NRE ACCOUNT = Interest – INR 2850. No TDS
	

	If either of you withdrew or had distributions from 401k or IRA in 2012, please attach the 
1099-R form(s). (If you haven’t received yet, please call the respective institution)
	

	If either of you received unemployment compensation, please attach 1099-G

If either of you received Social Security benefits, please attach 1099-SSA
	

	If either of you were shareholder(s) in any S-corporation(s) or a partner in a partnership, then
please attach the K-1 form from your business tax return(s). If you haven’t filed your business tax return, please provide your business information and we’ll prepare your business tax return
	


	PLEASE PROVIDE THE INCOME & EXPENSES VIDE ATTACHMENTS
	Pl. fill the attached excel and save or attach with your email 

	Please attach your mortgage Interest, property tax, PM Insurance, charitable contribution statements. In the attached excel sheet please provide your 2012 health insurance premium(if not paid through employer) & expenses, job related expenses, mileage, etc. and save the filled excel or email the excel sheet (Sch-A)
	
[image: image1.emf]Microsoft Office Excel  97-2003 Worksheet



	If either of you received any Self-Employment income and received form 1099-Misc., please attach the form(s).  Please provide the Self-Employment Income & expenses in the attached excel sheet and save the filled excel or email the excel sheet (Sch-C). 
	
[image: image2.emf]Microsoft Office Excel  97-2003 Worksheet



	If either of you sold any shares through trading companies, ESPP, and ESOP, please attach the 1099-con.form(s).  Please download 2012 realized Gain/Loss from your online trading account in excel format and provide the softcopy. If you don’t have that option, please enter the 2012 sales information in the attached excel sheet. Please do not alter any columns  (Sch-D)
	
[image: image3.emf]Microsoft Office Excel  97-2003 Worksheet



	If either of you rented any property either in USA or in India or other countries, please provide the Rental income & expenses in the attached excel sheet (Sch-E). Please attach your mortgage Interest, property tax, and refinance closing statements in your email.
	
[image: image4.emf]Microsoft Office Excel  97-2003 Worksheet



	Are you repaying the refundable $7500 first time buyers credit for 

homes purchased between 04/08/08 and 12/31/08
	Yes/No
	Amount Received $
	Amount Repaid $


	Gambling Income / Loss (Gambling Loss is restricted to Gambling Income). Please attach W2G.

	Taxpayer
	Gambling Income - $ 
	Gambling Loss - $ 

	Spouse
	Gambling Income - $ 
	Gambling Loss - $


	Federal Tax Credits for Consumer Energy Efficiency to your home are available to the below mentioned four categories installed in 2012? Tax Credit: 30% of cost with no upper limit.  Expires : December 31, 2016

	Geothermal heat pumps. 
	Small wind turbine no more than 100KW.
	Solar Energy Systems
	Fuel Cells
	Please refer the website for more information

	$
	$
	$
	$
	http://www.energystar.gov/index.cfm?c=tax_credits.tx_index 


	Casualty and Theft Loss

	Personal or Business property
	Description of the property
	Location of the property
	Date acquired
	Cost of the property
	Insurance/

Other

reimbursement
	Fair Market value before Incident
	Fair Market value after Incident
	Incident Date

	
	
	
	
	$
	$
	$
	$
	


· Please print, fill, sign and email/fax the “Letter of Engagement”. Under the new guidelines tax preparers cannot prepare tax returns without the signed Engagement Letters from the clients.

[image: image5.emf]Letter of Engagement


· Please go through the “FAQ” section in our website. All the instructions on applying ITIN are explained.

· Please visit our website www.sampathea.com, connect with Sampath-kumar Kanagarathnam through LinkedIn and Facebook.

_1420028622.xls
Sheet1

		Schedule - C               SELF-EMPLOYMENT INCOME AND EXPENSES

		Profession/product

		Business Name

		Part-I Income				Amount

		Gross Revenue/Sales (as per 1099-Misc)

		Returns and allowances

		Other Income

		Total

		Part-II Expenses

		Advertising

		Car and truck expenses

		Commissions & Fees

		Contract Labor

		Depreciation, if any

		Employee Benefits

		Insurance

		Interest - Mortgage

		Interest - Other

		Legal and Professional Services

		Office Expense

		Pension/Profit share

		Rent - Vehicle, Machinery

		Rent - Other

		Repairs & Maintenance

		Supplies

		Taxes and Licenses

		Travel

		Meals & Entertainment

		Utilities

		Wages

		Part-III Cost of Goods

		Beginning Inventory

		Purchases less personal

		Cost of Labor

		Materials & Supplies

		Other costs

		Ending Inventory

		Part-IV Vehicle Information		Date & Miles

		Date purchased/placed in service

		Business miles in 2012

		Commuting miles

		Other miles

		Whether vehicle available when off duty		Yes/No

		Another Vehicle available		Yes/No

		You have evidence		Yes/No

		Is it written		Yes/No

		Part-V Other Expenses (add expenses not in the list)

		Accounting

		Bank Fees

		Computer

		Cell Phone

		Internet

		Telephone

		Marketing

		Continuing Education

		Total Expense

		Net Income





Sheet2
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_1420089152.xls
Sheet1

		Sch-E -  RENTAL INCOME AND EXPENSE WORKSHEET

		Kind of Property		Single Residential/
 Condo/Apartment
Commercial

		Street Address of Property

		City, State & Zipcode 
(For India House, please provide the full address including Pincode)

				Amount

		Rent Income

		Expenses

		Advertising

		Automobile and truck expenses

		Cleaning and Maintenance expenses

		Commission

		Insurance

		Legal and Professional fees

		Management fees

		Interest - Mortgage

		Interest - Other

		Repairs

		Supplies

		Taxes

		Utilities

		Other Expenses (Please list below)

		To claim Depreciation, please provide the following information

		Date of Purchase :

		Purchase price :

		Prior depreciation claimed

		(If any building improvement expenses incurred

		please provide the details)

		Total Expenses

		Net Income
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Sheet3

		






_1420168646/LETTER~1.DOC
LETTER OF ENGAGEMENT TAX PREPARATION



Thank you for choosing SAM TAX & ACCOUNTING, INC as your tax professional. We are pleased to have you as a client. 

This letter will confirm our understanding of the terms and the nature and extent of the services that we will provide. 

General Firm Responsibilities 

We will prepare your tax year 2012 Federal, related State(s) and City income tax returns from information you furnish. We will process the returns and provide you with copies for your records. 

We will electronically file your returns or provide you with paper copies for you to file with the required jurisdictions. We will not audit or otherwise verify the data you submit, but will rely on the information you provide. We will keep copies of your return as required by law.   

General client responsibilities 

You are responsible for providing, in a timely manner, the complete information needed to prepare your returns. 

You agree to report all your taxable income, including any bartering, partnership interests, sales of business or personal assets, and all investment income from all sources. You also agree to provide information about any person working in your household. If you are unable to provide all required information by the first of any month in which a return is due, you understand that a filing extension may be required and that the return may not be completed by the filing date.  

Client substantiation requirements 

You agree that if you claim a deduction for travel, automobile or computer expenses, business gifts, entertainment, or charitable deductions, you will keep timely and appropriate records and receipts. If you use any asset for both business and personal purposes, you are required to substantiate the deduction by adequate records or evidence. If you claim any such deduction, you represent that you have the required evidence. You are solely responsible for retaining the supporting documents and other substantiation to present to the taxing authorities in the case of an audit. Should you have any questions on what will satisfy these requirements, we will be happy to advise you. 

Conflicts of Interest 

You agree to inform us if you are aware of any possible or actual conflict of interest between you and any other client, including your spouse or Registered Domestic Partner.  

Due diligence and favorable interpretation 

We will exercise due diligence in interpreting all tax rules and regulations that may affect the preparation of your return and will resolve questions of interpretation in your favor if there is reasonable justification to do so. We require that aggressive positions be disclosed as appropriate on Form 8275.  

Reminder of client signature

Finally, when you sign the return, or the electronic substitute, you declare that you have examined the return, including all the accompanying schedules and statements, and that they are true, correct, and complete, to the best of your knowledge and belief.

Firm Fee Policy

We do not provide tax refund/due quote services. Once you are providing your information to us to prepare your tax return, you are agreeing to pay the fees for our services are at our standard rate for tax preparation, with a minimum fee of $80 whether you file your tax return with us or not. A copy of our fee schedule is available on our website. Full payment is due when your returns are completed, unless you make other arrangements in advance. You are agreeing to charge either your credit card or bank account when you are sending your tax information for the preparation of the tax returns. 

If your return is audited and we have made an error, we will refund your fees up to the amount of penalty our error may have cost you, provided that you have furnished the relevant information as shown in our files. We do not reimburse additional tax or interest due.

Electronic filing

Unless it is disallowed, we’ll to electronically file Federal & State returns that qualify for e-filing. You agree for us to electronically file your return, if it qualifies.

Additional charges

We will be available to answer your inquiries and to consult with you on tax matters throughout the year. To encourage you to consult us regarding the tax consequences of any major action you are consulting, we do not charge an additional fee for routine consultations. We reserve the right to bill for matters requiring substantial research, but will not begin work for additional charges without your prior consent.

Requiring client to notify of audit or correspondence

Your returns are, of course, subject to review by tax authorities. You agree to inform us immediately of any notices from the Internal Revenue Service, respective state and city taxing agencies. In many cases, the issues can be resolved quickly and simply if prompt action is taken. Therefore, we ask that you sign a power of attorney that allows the Internal Revenue Service to send a copy of any correspondence to us as well as to you. In the event of an examination (audit), we are available to represent you, with billing at our standard rates.

Privacy Policy

SAM TAX & ACCOUNTING, INC will maintain the privacy of your information as required by law. While in general we are not permitted to disclose tax information to third parties without your consent, under some circumstances we may share information between related parties without specific authorization—for example, between spouses, parents and children, or grandparents and grandchildren. If you are a member of one of those groups and do not want your information shared, please advise us.

However, you agree to allow SAM TAX & ACCOUNTING, INC to share your name, address, telephone number, and e-mail address with other firms only if needed for our administrative purposes. In particular, SAM TAX & ACCOUNTING, INC will never sell or share your information for outside commercial purposes.

We appreciate your business and look forward to a long and mutually satisfying relationship.

Credit Card Information for Tax Preparation Fee

		Credit Card

		CC Number

		Exp. Date

		CVV

Code

		Cardholder Name as displayed on the card

		Billing Address & Phone Number



		Visa/

Master/

Discover

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		







_________________________    _____________	      _________________________   _________

        Signature of Taxpayer                         Date		          Signature of Spouse                  Date

Preparer Signature: 

(Preparer Signed copy will be emailed back with password protection) 


_1420028692.xls
SCH-A

		SAM TAX & ACCOUNTING, INC

		SCH-A ITEMIZED DEDUCTIONS

		S.No		Expenses		Amount

		1		Health Insurance Premium (Not paid through employer)		$

		2		Medical Expenses (Deductibles, Co-pay, Medicines)

		3		Primary Residence Home Mortgage Interest - Please attach 1098

		4		Second Home / India Home Mortgage Interest - Please attach 1098

		5		Property Tax - Winter & Summer - Please attach statements

		6		Personal Property Tax

		7		Car/Van Plate Renewal Fees

		8		Charitable Contributions - Cash/Check/Temple/Church

		9		Charitable Contributions - Salvation Army/Goodwill/Purple Heart (Please attach Receipts)

		10		Last year Tax Preparation Fees

		11		Job Search Expenses (attending Interviews, travel, resume, training, etc.)

		12		Union/Association Dues

		13		Safe Deposit Locker Fees

		14		Trustee Fees to manage your IRA

		15		Investment Fees/Interest

		16		Personal loss due to Theft/Casualty

				Unreimbursed Employee Expenses

		17		Parking/Toll/Transportation

		18		Unreimbursed Job Related Travel away from Home

		19		Cell Phone

		20		Internet

		21		Computer Supplies (Laptop/Desktop/monitor/printer/cartridges/hard disk)

		22		Uniform & Shoes ( Purchase & Cleaning expenses)

		23		License / Membership Renewal Fees

		24		Immigration fees (EAD/AP renewal, passport renewal)

		25		Legal Fees

		26		Unreimbursed Education/Training/Certification expenses

		27		Malpractice/Liability Insurance premiums

		28		List any other job related expenses -

				-

				If you have used your car to visit your client sites and Auto expenses were  not reimbursed by employer, please provide the following details to claim auto expenses. If the client site is your regular work place you can't claim mileage.

				Vehicle Information		Date & Miles

				Date purchased/placed in service		/         /

				Total miles drove in 2012		miles

				Total Miles Driven to Client location in 2012		miles

				Daily Commuting miles		miles

				Total Commuting miles		miles






_1420028593.xls
Stock Sales

		SAMPLE FILE - PLEASE DO NOT CHANGE ANY COLUMNS AND KEEP THE FORMAT. 
PLEASE PROVIDE ONLY THE PURCHASE & SALES DATES & PRICES WITH SYMBOLS IN THE RESPECTIVE COLUMS.
 IF YOU DOWNLOAD GAIN/LOSS IN EXCEL FORMAT FROM YOUR ONLINE ACCOUNT, PLEASE EMAIL US WITHOUT ALTERING WITH 1099 PDF

										Sales date		Purchase date		Sales Price		Purchase 
Date				Wash Sales				Name/Symbol of the shares

										9/23/11		7/29/11		0.12		0.15								BLOCKBUSTER INC  BLOAQ

										10/18/11		10/10/11		33.01		42.00								SEVEN ARTS ENTERTAINMENT IN  SAPX

										11/9/11		8/22/11		78.60		74.54								EPUNK INC  PUNK

										10/27/11		10/21/11		79.33		74.79								POWERWAVE TECH INC  PWAV






